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PLEASE POST

ANNOUNCEMENT OF VACANCY

8/9/2018
TITLE OF POSITION:
Automotive Mechanic
POSITION OVERVIEW

This posting will serve to fill a 12-month, full-time (8 pd. Hrs/day, 40 hr/week) non-competitive civil service automotive mechanic vacancy available due to a resignation pending action at the 8/14/18 Board meeting.  An Automotive Mechanic is responsible for servicing, repairing and maintaining all of the automotive and other equipment of a civil division.  This is skilled work involving responsibility for the maintenance and repair, including major repair, of all automotive equipment owned by a Town, Village or School District.  The work is performed under general direction with considerable leeway allowed for the exercise of independent judgment when bringing equipment up to approved standards of safety and operation.  Supervision may be exercised over the work of school monitors, helpers, school bus attendants, bus drivers, automotive mechanic assistants and other employees as appropriate.  The incumbent will perform all related duties as required.  In addition to mechanic duties, this position will also involve driving school bus runs as needed.  
MINIMUM QUALIFICATIONS/SKILLS REQUIRED: 

Two years of satisfactory experience as a skilled automotive mechanic.

NOTE:  Full-time automotive mechanic training may be substituted for the experience required above on a year-for-year basis

SPECIAL REQUIREMENTS:
This position will require driving school bus runs as needed.  Given this, the applicant must be eligible for the appropriate NYS operator’s license at the time of application, possess such license at the time of appointment and maintain the license throughout the life of employment.  Applicants must satisfy requirements for Bus Drivers set forth in the rules and regulations of the NYS Commissioner of Education.
Knowledge, Skills, Abilities and Personal Characteristics and Preference in appointment may be given to candidates who possess the following preferred minimum qualifications:

Thorough knowledge of standard automotive repair methods, automotive lubricating methods, cleaning, use and care of the tools and equipment, as well as terminology of the trade; Skill in making repairs to automotive and other mechanical equipment; Ability to lay out work for self and others; Familiarity with welding techniques; Ability to maintain simple records and prepare reports; Good motor skills, hand and eye coordination; Ability to follow and understand oral and written directions; Ability to work well with staff and students; Ability to determine by inspection of automotive equipment the need for grease, oil, water, gasoline and cleaning; Ability to lift heavy objects and perform activities involving considerable strenuous effort; dexterity; Willingness to use and operate potentially harmful equipment, tools and machines; Physical condition commensurate with the demands of the position.
Examples of possible Typical Work Activities (but not limited to):

Performs a variety of repairs to buses, automobiles, trucks, tractors, and other machinery and equipment; May be required to drive a school bus on a regular basis or/or substitute as needed; Lays out and supervises the work of helpers, assistants and any maintenance tasks done by bus drivers; Schedules maintenance work to insure proper servicing of vehicles; Repairs or replaces springs, axles, wheel bearings, transmissions, clutches, heater cores, brake systems, pumps and carburetors; Repairs ignition systems, generators, regulators, etc.; Adjusts steering mechanisms and aligns wheels; Makes minor welding repairs to bodies and chassis; Maintains records of parts and supplies used and prepares requisitions; May paint bus bodies and repair interiors including seats and windows; May perform major engine overhauls; May be required to sweep and maintain the cleanliness of bus interiors; May be required to wash bus exterior and add gas and oil; other related duties as required.
TERMS OF EMPLOYMENT:
1.
Reports To:
Transportation Supervisor



2.
Work Year:
12 month

3.
Hours of Work: 
8 hours per day as scheduled

4.
Rate of pay:
 Per DESPA Negotiated Agreement

5.
Evaluated by: 
Transportation Supervisor

APPLICATION DEADLINE:  8/16/2018 
STARTING DATE:
8/20/2018 or as soon thereafter Board appointment as possible
COMPLETE & SIGN BOTH APPLICATIONS**. Submit BY DEADLINE with LETTER OF INTEREST, and with any other support documents TO:

Human Resources Specialist, Dryden Central School Personnel Office, PO Box 88, Dryden, NY 13053
Email: Personnel@dryden.k12.ny.us
District Website: http://dcsd-ny.schoolloop.com/
Tompkins County Website: www.tompkinscivilservice.org
**Dryden Non-Instructional Application AND Tompkins County Civil Service ON-LINE application are both required for outside applicants and for internal applicants that do not currently hold this civil service title.  

  Internal candidates holding this title do not need to submit new applications, but must submit at least a letter of interest.

  The Dryden application is available for print on the District website-employment page, or, pick-up in person at the District Office. 

  The County online application must be completed on the County website.  Once completed, the applicant can then apply to various openings listed on the County vacancy and/or examination tabs.  Dryden regular positions are listed under the header for “Dryden School”, sub positions are listed under the header for “Various Schools”. 

  Place a note on the Dryden application to let HR know when you’ve completed the County online application so District can then request it from the County.
EQUAL OPPORTUNITY EMPLOYER

xc:
Superintendent; Transportation Supervisor; DESPA President; File

