
DRYDEN CENTRAL SCHOOL DISTRICT - PERSONNEL OFFICE 
PO Box 88, Dryden, NY 13053  - -  607-844-5361 (x7)   

 
 
          Date: _____________________ 

Position Preference  
 
 
 
 

Personal Information 
Social Security #  _________________________________ 
 
Name _______________________________________________________________________________________ 
  Last     First      Middle 
Mailing Address ________________________________________________________________________________________________ 
  PO Box and Street Address   City    State  Zip 
Phone 1 (_____)____________________ Phone 2 (_____)____________________ Cell Phone (_____) ___________________ 
 
Email Address (you check regularly) _________________________________________________________________________________ 
 
Are you a member of the NYS Retirement System? Yes  No    If yes, which system(s):  TRS   ERS   PF   NY City, and 
     NYS Retirement Number _____________________, Membership Date _____________, Tier ______ 
 
Are you a U.S. Citizen? Yes  No    If no, have you filed a declaration of intention to become a U.S. Citizen?  Yes  No 
 
Have you ever been convicted of a crime?  Yes  No   If yes, explain. ______________________________________________ 
  A conviction will not necessarily disqualify an applicant from employment. 
 
Have you ever been dismissed from, resigned from, entered into a settlement agreement, or otherwise left employment to avoid investigation 
and/or dismissal for alleged misconduct?  Yes  No   If yes, explain. ______________________________________________ 
 
Are you the subject of any pending investigation and/or disciplinary charge(s) pertaining to employment?  Yes  No    
If yes, explain. ______________________________________________ 
 
Are you the subject of any pending investigation and/or disciplinary charge(s) for professional misconduct in any jurisdiction?  Yes  No    
If yes, explain. ______________________________________________ 
 
Have you ever surrendered a vocational, professional, teacher credential (i.e., license, certificate, or registration), or had such credential 
revoked, suspended, invalidated or otherwise subjected to a disciplinary penalty in any jurisdiction?  Yes  No    
If yes, explain. ______________________________________________ 
 
Are you a veteran? Yes No    If yes, did you receive an honorable discharge? Yes No      Are you an active reservist?   Yes  No 
United States Military Full-Time Experience: Branch of Service: ____________________ Years Served Full-Time: __________________ 
 
Career Certification/License 
Please list and provide copies of the career licenses/certificates that you may hold: _______________________________________ 

 
Other Skills and Abilities and Memberships, Honors (For example:  coaching, knowledge of sign language, CPR, First Aid, 
memberships, honors, etc.):  _______________________________________________________________________________________________ 

 
FINGERPRINTING & CRIMINAL HISTORY BACKGROUND CHECK 

Effective 7/1/2001 the Schools Against Violence in Education (SAVE) Legislation requires all new school district employees, (both certified and 
non-certified), to undergo fingerprinting and criminal history background check through the NYS Education Department as clearance for 
employment or certification. 
Have you completed this process resulting in the paperwork being submitted to the NYS Education Department?   Yes  No   
If yes, the approximate date this was performed: ___________________ 

 
“Promoting Academic Achievement and Youth Development” 
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REGULAR  POSITION(S)       SUBSTITUTE POSITION(S)        BOTH 
 

List Position Area(s) of Interest :  



EDUCATIONAL PREPARATION 
Name & Location of School Dates Attended 

 
Nature of Studies Semester Hours 

Completed 
Name of Degree 
Received 

Date Degree 
Granted  

High School / GED      
College (undergraduate)* 
      
College (Graduate)*’ 
      
Vocational/Technical/Trade*      
*provide copy of transcripts (if hired, official transcripts will be required at that time)  

EXPERIENCE 
List most recent experience first.  Include any substitute or part-time teaching and indicate as such.  Attach additional sheets if necessary. 
FROM 
 

TO EMPLOYER CONTACT TELEPHONE NUMBER 
(        ) 

YOUR JOB TITLE/POSITION ADDRESS 
 

IMMEDIATE SUPERVISOR NAME & TITLE SUMMARIZE THE NATURE OF WORK PERFORMED AND JOB RESPONSIBILITIES 
 

MAY WE CONTACT FOR REFERENCE? 
YES    NO     LATER 

 

REASON FOR LEAVING 
 

SALARY OR HOURLY RATE AND HOURS PER WEEK 
START $________ HOURS PER WEEK ______   FINAL $________ HOURS PER WEEK _______ 

FROM 
 

TO EMPLOYER CONTACT TELEPHONE NUMBER 
(        ) 

YOUR JOB TITLE/POSITION ADDRESS 
 

IMMEDIATE SUPERVISOR NAME & TITLE SUMMARIZE THE NATURE OF WORK PERFORMED AND JOB RESPONSIBILITIES 
 

MAY WE CONTACT FOR REFERENCE? 
YES    NO     LATER 

 

REASON FOR LEAVING 
 

SALARY OR HOURLY RATE AND HOURS PER WEEK 
START $________ HOURS PER WEEK ______   FINAL $________ HOURS PER WEEK _______ 

FROM 
 

TO EMPLOYER CONTACT TELEPHONE NUMBER 
(        ) 

YOUR JOB TITLE/POSITION ADDRESS 
 

IMMEDIATE SUPERVISOR NAME & TITLE SUMMARIZE THE NATURE OF WORK PERFORMED AND JOB RESPONSIBILITIES 
 

MAY WE CONTACT FOR REFERENCE? 
YES    NO     LATER 

 

REASON FOR LEAVING 
 

SALARY OR HOURLY RATE AND HOURS PER WEEK 
START $________ HOURS PER WEEK ______   FINAL $________ HOURS PER WEEK _______ 

REFERENCES 
List at least three individuals having personal knowledge of your professional training, ability, experience and personal character.  The District may 
contact these references.  Please send copies of your references(signed by the author) or college credential file with this application. 
Name Position & Relationship To You Address & Telephone No. 
   
   
   

CERTIFICATION AND SIGNATURE 
I certify that all statements made by me on this application are true and complete.  I understand that any false or misleading statements 
made by me will be considered justification for disqualification of my application or termination of employment.  Furthermore, I 
understand and agree to abide by the procedures for fingerprinting and criminal history background check as required by law prior to 
appointment.  I understand that any fees associated with these procedures will be paid by me. 
 
Applicant Signature _______________________________________________________ Date______________________________ 
 

Completed application packets* are kept on file for one year. Selected candidates will be contacted for interview. 
Interviews for vacancies are arranged by appointment only and will take place prior to the Board of Education approval. 

*see district website-employment page for items needed for an application to be complete 
Non-Instructional positions require both the Dryden and the Tompkins County Civil Service On-Line Application 

 
Please return completed application with support documents and note regarding status of your County online application to: 

Lisa Stelick, Human Resources Specialist - Dryden Central School District, PO Box 88, Dryden, NY 13053 
Telephone: (607)844-5361 (x7) Fax: (607)844-4733 Email:  PERSONNEL@DRYDEN.K12.NY.US 
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